
Village of East Nassau Public Works Department Job Descriptions 

 

 

Superintendent 

 

Purpose/Intent: 

The Village of East Nassau maintains approximately 3.8 miles of roads through contracted services from 

local suppliers.  The Public Works Superintendent (PWS), working with the Village Board, the Deputy 

Superintendent (DPWS), and our contractors, ensures that village roads are maintained safely and cost 

effectively. 

 

Job Description 

The PWS for the Village of East Nassau regularly monitors the conditions of village roads and directs 

work by village contractors to provide maintenance services as needed to maintain the safe conditions 

for motorists and village residents within the budget constraints imposed by the Village Board.  The 

PWS also identifies and recommends for Board consideration capital construction projects needed to 

supplement the maintenance efforts required to sustain and improve the village roadways. 

 

Duties 

- Periodically inspects village roadways including surfaces, sub-surfaces, ditches, culverts, and 

signage to determine when maintenance activity is required to ensure continued safe availability 

of the roadways; 

- Prepares capital construction project recommendations for consideration by the board during the 

annual budget preparation process; 

- Manages contractors in their execution of approved capital construction projects; 

- Assists village officials with the preparation of documentation needed for submission to state and 

federal agencies for reimbursement of expenses or potential grants when applicable (FEMA, 

SEMO, CHIP funds, etc): 

- Provides monthly reports of activities and recommendations to the Board by the first of each 

month for consideration at monthly Board meetings; 

- Assists the board in the development of Requests For Proposals (RFP’s) for road maintenance 

and construction services and the evaluation of bids submitted; 

- Provides support for the DPWS as needed as the DPWS manages winter snow and ice clearing 

responsibilities including assuming the role of the DPWS when necessary during times the 

DPWS is unavailable or unable to perform the role; 

- Helps guide and train the DPWS so that the DPWS can assume the role of PWS during vacation 

or other times when the PWS is unavailable; 

- Approves completed work and invoices for payment; 

- Other tasks as assigned from time to time by the Village Board. 

 

Requirements 

The PWS is required to have a high school diploma or G.E.D. and experience in or knowledge of road 

construction and maintenance.  The PWS must be able to work independently and be willing to attend 

various highway training classes offered by the Cornell Local Roads Program and others from time to 

time.  

 



Compensation 

The PWS is compensated with an annual salary, the exact amount of which is set annually by the 

Village Board.  Travel mileage at the current NY State reimbursement rate will be reimbursed for DPW-

related travel using a privately owned vehicle upon submission of vouchers documenting travel 

expenses.  PWS compensation for the current year (2013-2014) has been set at $3,600. 

 

 

 

Deputy Superintendent 

 

The Deputy Superintendent, working with our contractors, is primarily responsible for snow and ice 

clearing, ensuring our roadways are appropriately cleared of winter weather-related hazards. 

 

Duties 

- Working closely with Village road contractors, monitors road conditions during weather events 

to efficiently manage in a cost effective manner efforts to clear surfaces of hazards (snow, ice, 

fallen trees, pooling water, etc.) that impede safe passage; 

- Manages contractors in their execution of approved activities; 

- Monitors the inventory and storage of materials (including sand and salt) used for winter 

operations and recommends to the PWS and the Board quantity and timing of materials 

acquisitions; 

- Assists village officials and the PWS with the preparation of documentation needed for 

submission to state and federal agencies for reimbursement of expenses or potential grants when 

applicable (FEMA, SEMO, CHIP funds, etc): 

- Provides monthly reports of activities and recommendations to the PWS for inclusion in the 

department’s report to the Board each month; 

- Provides support for the PWS as needed and to cover PWS responsibilities when the PWS is 

unavailable or unable to respond; 

- Approves completed work and invoices for payment. 

- Other tasks as assigned from time to time by the Village Board. 

 

Requirements 

The Deputy PWS is required to have a high school diploma or G.E.D.   Experience in or knowledge of 

road construction and maintenance is desirable. 

  

Compensation 

The Deputy PWS is compensated with an annual salary, the exact amount of which is set annually by 

the Village Board.  DPWS compensation for the current year (2013-2014) has been set at $1,500. 

 


